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1. OBIHME MOJIOKEHUS

I.1. Hacrosimee mnonoxenne o nopsjke oOpaGOTKH NepCOHANBHBIX JAHHBIX
pabotHukoB(nanee ITosoxeHuHe)MyHUIMNATBHOTO GIOKETHOrO  AOLIKONBHOTO
00pa3oBaTelbHOro  yupexienus «Anbaiickuii metckuii caay MaMabIIcKoro
MYHULHNATBHOTO paiiona PecnyGmuku Tarapcran (manee MBJIOY «Anb6aiickuit
AC») paspabotano B cootserctsuy ¢ Koncrutyuueii P®, TpynossiM Kojekcom
PO, Denepanbhbiv 3ak0HOM «O 1epCOHATBHBIX JAHHBIX» OT 27.07.2006 . No 152
—03 (B pemakuuu ot 23.07.2013 N 205-®3), [IlepeuneM CcBexeHMiA
KOH(UCHUHANLHOTO XapaKTepa, yTBepKAEHHBIM YkazoM Ilpesnmenta PO or
06.03.1997 Ne 188 u ApyruMu cOOTBETCTBYIOIMMH 3aKOHOAATENbHBIMA ¥ UHBIMH
HOPMaTHBHBIMU [1paBOBbIMHU akTaMu P®.

1.2. OcHoBHas uenb Hactosmero [TonoxeHns — ycTaHOBIIEHHE HHOTO OPS/Ka
3alIMTEl EPCOHANBHBIX NaHHbIX paboTHukoB MBJIOV «AunbGaiickuit JIC» s
ofecrieyeHus 3alMThl €ro NpaB 1 cBoGOJ Mpu 06pabOTKe NMepCOHANbHBIX JAHHBIX,
B TOM YHC/€ 3alUTbl NIPaB HA HENPUKOCHOBEHHOCTh YaCTHOW KHM3HH, JIMYHYIO
CEMEHHYIO TaiiHy.

1.3. Hacrosium IMonoxennem onpezensercs mopsiok MonyueHus, oopaGoTKH,
XpaHeHHUs, Nepesadn | JH000ro Apyroro UCIONb30BAHUS MEPCOHAJIBHBIX JaHHBIX
paboTHKKa, a TakKe BEIEHHS €ro JIMYHOTO Jela B COOTBETCTBMHM C TPYHOBBIM
3aKoHOAaTeNbCcTBOM PO.

1.4. B wHacrosmem [IlonokeHHH HCIONB30BaHBl CIEAYIOUIME TEPMHHBI H
onpezieNeHus:

- pabOTHUK —  (U3UYECKOe JIMIO, COCTOSIIEE B TPYJAOBHIX OTHOLICHHSIX C
paboronarenem;

- paborozareins — 3aseaytoimit MBJIOY «AnbGaiickuit JIC»;

- IpejicTaBuTesib  paboroaatens —  pabOTHHUK,  Ha3HAYEHHBI  MPHUKA30M
paboTonarens OTBETCTBEHHBIM 3a cOOp, 00pabOTKY, XpaHeHHe M Tepenady
TIIEPCOHAJILHBIX IAHHBIX PAOOTHUKOB;

- IEPCOHAJIbHBIE laHHbIe — JII00as MHMOPMALMS, OTHOCSILIASCS K ONpeaeIEHHOMY
MJIH ONpeJeseMOMy Ha OCHOBAaHMM TakoH HMHGMOpMaLMH (U3HYECKOMY JIHIY
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(cyObeKTy mepcoHaIbHBIX JaHHBIX), B TOM 4ucie ero (gamuiausi, uMs, OTYECTBO,
roj, Mecdll, Jara M MECTO pOXJIEHUs, aJpec, CceMeiHOoe, COLUaIbHOE,
UMYILECTBEHHOE IIOJIO)KEHUE, 00pa3oBaHue, mpodeccus, AOXOAbl, JApyras
uHpopmarus;

- 00paboTKa MEPCOHATbHBIX JAAHHBIX — JECUCTBUA (ONEpaluu) C IEPCOHAIBHBIMU
JaHHBIMU, BKJIIOYas cOOp, CUCTEMATU3alNI0, HAKOIUIEHUE, XpaHEHUE, YTOUHEHHE
(oOHOBNIEHME, W3MEHEHHE), MHCIIOJIb30BAHME, PACIPOCTPAHEHHE (B TOM YHCIE
nepenady), oO€3IMYMBAaHKME, OJIOKUPOBAHUE, YHUYTOKEHHE NEPCOHAJIBHBIX
JTaHHBIX;

- pacpOCTpaHEHUE TEPCOHATBHBIX JIaHHBIX — JCHCTBUS, HANpaBJICHHBIE Ha
nepesavdy IEepCOHAJbHBIX JaHHBIX ONpeAeNEéHHOMY Kpyry Jjuil (mepeaaua
NEPCOHANBHBIX JaHHBIX) WJIM Ha O3HAKOMIICHHE C TEPCOHAJbHBIMU JaHHBIMHU
HEOTPAaHUYEHHOTO Kpyra JHI, B TOM 4YHCJIEe OOHApOJOBAaHUE IEPCOHATBHBIX
JaHHBIX B CPEACTBAX MAacCOBOM MH(POpMAINH, pa3MEIIEHUE B UHPOPMALIMOHHO —
TEJIEKOMMYHHUKALMOHHBIX CETSAX WIN MPEAOCTaBICHHUE JOCTYIa K MEePCOHAIbHBIM
JaHHBIM KaKHUM — JIMO0 MHBIM CIIOCOOOM;

- ICIIOJIb30BAHNE  TNEPCOHAJIBHBIX  JIaHHBIX —  JAeicTBus  (omepanuu) ¢
NEPCOHAIBHBIMU JaHHBIMHU, COBEpIIAEMbIE B LEJAX MNPUHATUS PELICHUN Win
COBEpIICHUSI WHBIX JACHCTBHM, MOPOXKIAIOUINX IOPUAMYECKUE IOCIEACTBUS B
OTHOILIEHUU CyOBEKTa MNEPCOHANBHBIX JAHHBIX WJIH JPYIHX JHI JMOO HHBIM
00pa3oM 3aTparuBarolIyX MpaBa U CBOOO bl CYObEKTA MEPCOHAIBHBIX JAHHBIX WU
JIPYTUX JIALL;

- 3aIlMTa TePCOHAIBHBIX JAHHBIX — JESATEIBHOCTh MO OOECIEUYCHUIO0 C TOMOIIBIO
JOKAJIbHOTO PETYJIHUPOBAHMs TMOpsAAKa OOpaOOTKM TEPCOHATBHBIX MaHHBIX U
OpPraHM3aIMOHHO — TEXHUYECKUX Mep KOH(QHUACHIMATBLHOCTH HH(POPMAIUH O
KOHKPETHOM pPaOOTHHKE, TMOJYYCHHON paboTomaTreneM B CBS3H C TPYIAOBBIMU
OTHOILIEHUSIMU;

- OJIOKMpOBaHKME NEPCOHAJIBHBIX JIAHHBIX - BPEMEHHOE IpeKpalieHue coopa,
CUCTEMAaTH3allu1, HAKOIIJICHUS], UCIIOJIb30BaHUs, PACIIPOCTPAHEHUS IEPCOHATIBHBIX
JaHHBIX, B TOM YHUCJIE UX Mepeaayu;

- YHUUYTOKEHHE TEPCOHAIbHBIX JaHHBIX — JCHCTBUS, B pE3yJibTaTe€ KOTOPBIX
HEBO3MOXHO  BOCCTAHOBUTH  COJEp)KaHHWE  TEPCOHAJBbHBIX  JAHHBIX B
MH(POPMAILIMOHHON CHUCTEME IMEPCOHAIbHBIX JTaHHBIX WM B PE3yJIbTaTe€ KOTOPBIX
YHHUTOXKAIOTCA MaTepUabHbIE HOCUTEIH MEPCOHATBHBIX TAHHBIX;

- 00€3MMYMBaHUE TEPCOHANBHBIX TaHHBIX — JCUCTBHS, B PE3yJlbTaTe KOTOPBIX
HEBO3MOXKHO OTPEENUTh MPUHAAIC)KHOCTh IEPCOHANBHBIX TaHHBIX KOHKPETHOMY
pabOTHUKY;

- KoHpuAeHIManbHas nHopMalusg — 310 uHbopmalus (B JOKYMEHTUPOBAHHOM
WIA DJIGKTPOHHOM BHJIE), JOCTYN K KOTOPOH OTpaHHYMBAETCS B COOTBETCTBHUU C
3aKOHOAATENBCTBOM PD.

1.5. PabotHuku mpu mnoctryrieHun Ha padboty B MBIAOY «AnbGaiickuit JIC»
JIOJKHBI OBITH O3HAKOMJIEHBI TIOJT PacMUcKy ¢ HacTosmuM [lonoxenuem.




1.6. Hactosmee Ilonoxenne npuHHMaeTcs Ha oOLIEM COOpaHUHM TPYIAOBOTO
KOJUICKTHBA, yTBepkaaercs 3aBenytomuM MBIAOY  «AnGaiickuii JIC» wu
JEUCTBYET JI0 IPUHATHS HOBOTO.

1.7. Bo BceM MHOM, HE OTOBOPEHHOM B HactosuieM [lonoxenun paboronarens u
ero mnpeacraButend, a Takxke padotHuku MBIOY «Anbaiickuit JC» u wux
MpeICTaBUTENHN PYKOBOJACTBYIOTCS KoHcturynuein PO, TpynoBeiM koaekcom PD,
denepanbHbIM 3aKOHOM «O MEepCOHANBHBIX TaHHBIX» 152 — @3 ot 27.07. 2006 u
JPYTUMHU 3aKOHOAATEIbHBIMU M1 HOPMAaTHBHO — ITPABOBbIMHU aKkTamu PO.

2. CBOP, OBPABOTKA U 3AIIIUTA
HEPCOHAJIBHBIX TAHHBIX PABOTHUKA

2.1. TlepcoHanbHble MJaHHbIE pAaOOTHUKA OTHOCSTCS K KOH(PHIECHIIMATHHON
uHpopMmaruu. TpeOoBaHUs K paboTe C NMEPCOHAIBHBIMH JTaHHBIMH pPaOOTHUKA
ycTaHOBJIeHbl CT.86 TpymoBoro kojekca P® u sABisitoTCs 00sI3aT€NbHBIMU IS
CTOPOH TPYJIOBOI'O OTHOILLEHUS.
2.2. O6paboTka MEPCOHAIBHBIX JTaHHBIX MOXKET OCYLIECTBISTHCS padoTodarenem
WIN €ro MPEeACTABUTEISIMU TOJIBKO C coTjlacusi pabOTHUKA, 3a MCKIIOYECHUEM
CJIly4aeB, IPEyCMOTPEHHBIX II. 2.3 HacTosmero [lonoxeHus.
2.3. Cornacusi paboTHUKa NpuU OOpabOTKE €ro MepCOHAJbHBIX JaHHBIX HE
TpeOyeTcs B cayyasix, Korja:
2.3.1 OO0paboTka mNepcOHANbHBIX JAaHHBIX paOOTHHKA OCYIIECTBIAETCS Ha
OCHOBAaHMHM (PeJEpaIbHOIO 3aKOHA, YCTAHABJIMBAIOLIEIO €€ 1elb, YCIOBUS
MOJIYYEHUS] MEPCOHANBHBIX JIAHHBIX U KPYr CyOBEKTOB, NEPCOHAIBHBIE JTaHHBIE
KOTOpPBIX TMOJJIe)KaT o0pabdOTKe, a TakKKe ONpPENEISIOIIEro IMOIHOMOYMS
paboroaaresis U €ro NpeACTaBUTENEH.
2.3.2. O6paboTKa MEPCOHANBHBIX JAHHBIX PAOOTHHUKA OCYIIECTBISIOTCS B LIEJISIX
VCITOJIHEHHSI IOTOBOPA, OJJHOM U3 CTOPOH KOTOPOTO SIBISIETCS caM pabOTHUK.
2.3.3. OOpaboTka mMepCOHAIBHBIX JAaHHBIX PAOOTHUKA OCYIIECTBISETCS ISt
CTATUCTUYECKUX WJIM WHBIX HAyYHBIX IeJIe TpU YCJIOBUU 00s3aTEIHLHOTO
00€e3JIMYMBaHUSI IEPCOHATBHBIX TAHHBIX.
2.3.4. O6paboTKa MepcoOHAIBbHBIX JAaHHBIX PAOOTHHKA HEOOXOaMMa JUIS 3allUThI
JKU3HH, 37I0POBbS WM HWHBIX >KMU3HEHHO BaXKHBIX WHTEPECOB PAOOTHUKA, €CIU
HOJTyYeHHUE coryacus padOTHUKA HEBO3MOXHO.
2.3.5. O6paboTKa MepCOHANBHBIX JAHHBIX PAOOTHHKA HEOOXOAMMA JJIsi IOCTABKU
MOYTOBBIX OTHPABJICHUN OpPraHU3alUsIMH TOYTOBOM CBSI3H, OCYILECTBICHUSA
OMepaTopaMH JJIEKTPOCBSI3U pacYETOB € MOJb30BATENIMH YCIYyT CBSA3M 3a
OKa3aHHbIE YCIYTU CBSI3U, a TAKXKE JJI1 PACCMOTPEHUS MPETEH3UN MOJIb30BaTENEH
yCllyramMu CBS3H.
2.3.6. OcymectBisgercs 00padoTKa MEPCOHAIBHBIX JAaHHBIX  paOOTHHKA,
NOJIeKAIINX OMYOJIMKOBAHUIO B COOTBETCTBUH C (DeliepanibHbIMU 3aKOHAMMU.
2.4. Tlpu noctymiennu Ha padoty B MBIAOY «AnbGaiickuit JIC» paboTHUKOM
IPEIOCTaBISAIOTCA  paboToNATEeNI0  MEepCOHAlbHBIE  JaHHBle O cebe B
JIOKyMEHTUPOBAHHOU (hopme:

- macnoprt rpaxaanuHa Pd;



- TPYZ0Basi KHM)KKA, 32 UCKJIIIOUEHUEM CIIy4aeB, KOT1a TPYAOBOM 10rOBOp
- 3aKJIIOYAETCS BIEPBBIE WJIM PAaOOTHHUK IOCTyMaeT Ha paboTy Ha YCIOBUSX
COBMECTHUTEIHCTBA;
- CTPaXOBOE€ CBUJIETEIHCTBO I'OCYIAPCTBEHHOIO MEHCUOHHOTO CTPAXOBAHUS;
- UHH;
- TOKYMEHTBhI BOUHCKOTO Y4€Ta — JIJIi BOCHHOOOS3aHHBIX U JIUI], MOJIeKAITUX
MPU3bIBY HA BOCHHYIO CITYKOY;
- TOKyMEeHT 00 00pa3oBaHUU, O KBAIM(UKAIMUA WM HATUYUH CIICHUATbHBIX
3HAaHUU TPU MOCTYIUICHHH Ha paboTy, TPeOYIONIYI0 CHEIHATbHBIX 3HAHUN
WIH CTICIUATBHOMN MOJATOTOBKHY;
- MEIULIMHCKOE 3aKJIIOYEHUE O BO3MOYKHOCTH BBINONHATH padoty B MBJIOY
«Anbaiickuii JIC» o J0KHOCTH, HA KOTOPYIO OH MOCTYIAET.
2.5. Ilocne Toro kak paboromareneM OyAeT MOPUHIATO pEUIEHUuE O MpUEME
pabotHuka Ha padbory B MBJIOY «AmnbGaiickuii [IC», a Takke B MOCIEICTBUU B
IPOLECCE TPYAOBOU IESATENIBHOCTH K JOKYMEHTaM, COJEpPKaIlMM MEPCOHAJIbHBIC
JaHHbIE PA0OOTHHKA, TAaKXKe OYAyT OTHOCUTHCS:
- TPYZOBOM JOTOBOp U IpHKa3 O MpuéMe Ha padoTy;
- CBEJICHUSI O IMOOMIPEHUSX M HarpaxIeHUsX (HaJuuue MOYETHBIX TIPaMOT,
OJ1aroJapCTBEHHBIX MHCEM, YIOCTOBEPEHUI O BETEPAHCTBE U JIp.);
- IPUKa3bl 00 U3MEHEHUH YCIOBUN TPYAOBOIO AOIOBOPA;
- KapTouka yHUpuUIpoBanHou popmsl T - 2;
- INYHOE JIEN0;
- CBEJICHHSI O CEMEITHOM TOJIO)KEHHH (CBUAETENBCTBO O Opake, O pacTOp:KEHUU
Opaka);
- CBEJICHMSI O HAJIMYMHU JIeTel (CBUAETENBCTBO O POXKIACHUH PEOEHKA);
- CBEJICHMS O OEPEMEHHOCTHU KEHUIUHBI (CIIpaBKa 0 OEPEMEHHOCTH);
- CBeJICHHs 00 MHBATUAHOCTHU (yIOCTOBEPEHHE NHBAIHIA);
- CBEJICHUS O JJOHOPCTBE (CIPaBKH O Caue KPOBH, yIOCTOBEPEHHUE TOHOPA);
- CBEJICHHSI O COCTaBe CEMbH (CIIPaBKa O COCTABE CEMbH);
- CBEJICHHMSI O JIOXOJIE C MPEABIIYIIEro MecTa paboThI (CIpaBKa);
- Ipyrue JOKYMEHTHI.
2.6. Eciu mepcoHasbHblEe JaHHbIE pa0OTHUKA BO3MOXKHO IOJIYYUTHb TOJBKO Y
TPETbe CTOPOHBI, TO pabOTOJATENb Yepe3 CBOEro MPEACTABUTENS YBEIOMIISET
paboTHHKa 00 ATOM HE MEHEE YeM 3a TpHU pabouyuX JHS U MOJy4daeT OT pabOTHHKA
MMCbMEHHOE corjacue (JIn0o MUCbMEHHBIM OTKa3), KOTOPOE TOT JIOJDKEH JaTh B
TeYeHue TMiITH pabouynx JHEHM ¢ MOMEHTa TOoJydeHHs OT padoromarens
COOTBETCTBYIOILIETO YBEAOMJICHHUS. B NMUCbMEHHOM YBEIOMJIEHUM pabOTOHATENb
JIOJKEH MOCTaBUTh PaOOTHUKA B M3BECTHOCTh O MOCIJEJACTBUAX OTKa3a B Jauye UM
coryiacus Ha TOJYy4YeHHE TEPCOHAIBHBIX NAaHHBIX, BKIIOYas OTKa3 B MpUEMeE Ha
pabory.
2.7. PabGotomatens W €ro NpPeACTaBUTENH, TMOJy4arolue B 00paboOTKy
NepCOHAIbHbBIC JaHHBIC paOOTHHKA, 00s3aHbl COOJIOMATh KOH(MHICHIIMAILHOCTD
uHbopMaluu. JlaHHOE IPaBUIIO HE paclpoCTpaHseTcsl Ha OOMEH NMEePCOHAIbHBIMU
JTaHHBIMU PaOOTHUKOB B MOPAJIKE, YCTAHOBICHHOM (e/iepabHBIMU 3aKOHAMH.
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2.8. 3ammra TEpCOHANbHBIX JAaHHBIX pa0OTHUKA OT HENPaBOMEPHOTO HX
UCTIOJIb30BAHUS WM YTPaThl 00ecrieunBaeTcsi paboToaTesieM 3a CUET ero CpeicTB
B TMOPSJIKE, YCTAaHOBJICHHOM TpynoBbIM KojekcoM P®, uHbIMU (enepanbHbIMU

3aKOHaMH.
3. XPAHEHUE NEPCOHAJIBHBIX JAHHBIX PABOTHUKA

3.1. [lepconanbubie ganubie padboTHUKOB MBJIOY «Anbarickuit IC» xpaHsTcs Ha
OyMa)KHBIX HOCUTEJISIX B KAOMHETE 3aBEyIOIIETO.

3.2. Cenenus o padbotHukax MBJIOY «AnbGarickuii JIC» MOTYT Tak:ke XpaHUThCS
HAa AJIEKTPOHHBIX HOCUTEJSIX, JOCTYI K KOTOPBIM OTPaHUYEH MMapOJIEM.

3.3. PabGoToaatenb U ero npejacTaBUTeIu 00eCleuynBalOT OTPAaHUUYECHHUE JTOCTYIa K
MEPCOHANILHBIM JAHHBIM PAOOTHUKOB JIMIIaM, HE YITOJTHOMOYEHHBIM 3aKOHOM.

3.4. Jloctym K TeEpCOHAJIBHBIM JIaHHBIM PaOOTHUKOB ©O€3 CIEIUaIbHOTO
paspelieHuss paboToaaTessi HMMEIT padoTHUKM, 3aHuMaroume B MBJIOY
«Anbaiickuit JIC» crnenyromue 10IHKHOCTH:

- paOOTHUKU IEHTPAIU30BAHHOW OyXrantepuu (B mpejeiax CBOUX MOJTHOMOYMH)
0 JIOTOBOPY O OYXTalITEePCKOM 0OCITYKUBAHUY;

3.5. Ilpm momydeHUM CBEIEHUN, COCTABISIOMIUX IIEPCOHAIBHBIE JaHHBIC
pabOTHHKA, BBINICTIEPEYUCIICHHBIE JUI[Aa WMEIOT MPaBO IMOJy4YaThb TOJBKO T€
NEPCOHANIbHBIE JIaHHbIE PAa0OTHHKA, KOTOPhIE HEOOXOAMMBI JUISI BBIMOJIHEHUS
KOHKPETHBIX (PYHKITUH, 3aJJaHUM TIPU MTOJTHOM COOJIIOICHUH KOH(PUACHIINAIBHOCTH.

4. MEPEJAYA MEPCOHAJIBHBIX JAHHBIX PABOTHUKA

4.1. Tlpu mnepenave MEepPCOHAIBHBIX JIAHHBIX pabOTHHMKA padoTojaTeNb 00s3aH
coOmonaTh cienyroiue TpedboBanus (cT.88 TpynoBoro kojaekca POD):

4.1.1. He cooOmaTe nepcoHaNbHBIC JTaHHbIE PabOOTHHUKA TPEThEW CTOpOHE Oe€3
MUCBMEHHOTO CcOriacusi pa0OTHHKA, 3a HCKIIOYEHUEM CJIy4yaeB, KOrja 3TO
HEOOXOJMMO B IENIAX NMPEAYNPEKICHUS YIPO3bl )KU3HU U 3]I0pPOBbsl pabOTHUKA, a
TaKke B CIydasX, YCTAHOBJICHHBIX (eaepaibHbIM 3aKOHOM. YUWTHIBas, 4YTO
Tpynosori xoxekc P® He ompenessieT KpUTEpUM CUTyalWd, MPEICTABISIOLINX
yIrpo3y *U3HU WJIU 30POBBI0 pabOTHUKA, pabOTOAaTENb B KaKJOM KOHKPETHOM
cllydae JIeJIaeT CaMOCTOSITENIbHYIO OLIEHKY CephE3HOCTU, HEMUHYEMOCTH, CTEIICHH
Takoi yrpo3wl. Ecnm ke nuuo, oOpartuBiieecs € 3alpocoM, HE YHOJIHOMOYEHO
(benepabHBIM 3aKOHOM Ha MOJYy4Y€HUE MEePCOHAIBHBIX JAHHBIX PaOOTHUKA, JIUOO
OTCYTCTBYET MHCbMEHHOE corjacue paOdOTHHKAa Ha TPEIOCTaBICHUE €ro
MEPCOHANIBHBIX CBEJEHUH, JI100, M0 MHEHHUIO paboToAaTelNs, OTCYTCTBYET yrposa
KU3HM WU 370pOBbIO  paboTHHKA, paboromaTtenb o00si3aH OTKa3aTh B
MPEIOCTABIICHUN TEPCOHAIBHBIX JAHHBIX JIHIYy, OOpAaTUBIIEMYCS C 3allpOCOM, U
BBIJIaTh MMHCHMEHHOE YBEIOMJICHUE 00 OTKa3e B MPEIOCTABICHUU MEPCOHATHHBIX
JTAHHBIX.

4.1.2. He cooOmaTe mepcoHanbHbIC JTaHHbIE pa0OTHHKA B KOMMEPYECKUX IIENISIX
0€e3 ero NMCbMEHHOT'O COTJIACHSl.

4.1.3. IlpenynpeauTs YINOJHOMOYEHHBIX JIMI, MOJYYalOIUX MEePCOHAIbHBIE
JlaHHbIE pa0OTHHKA, O TOM, YTO 3TH JAHHbIE MOTYT OBITh WCIIOJb30BaHbI JIUIIH B
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HEJSIX, JUIsl KOTOPBIX OHHU COOOIIEHBI, U TPEeOOBATh OT ATHX JIHII IMOATBEPKICHHUS
TOTO, YTO 3TO MPABUJIO COOJIIOJICHO.

4.1.4. OcymecTBIATh Nepeaady MepCOHAIBHBIX JaHHBIX paOOTHHKA B Ipeaesax
OJTHOTO paboToaTeNsl B COOTBETCTBHHM ¢ HacTosIuM [lonokenuem.

4.1.5. Paspemath JOCTYN K TMEPCOHAJIBHBIM JTaHHBIM PAOOTHUKOB TOJBKO
CIIEUAIBHO YIOJTHOMOYEHHBIM JIMIaM, [IPU 3TOM yKa3aHHbIE JIUIA JOJHKHBI UMETh
OpaBO TMONy4yaTh TOJBKO T€ TEPCOHAIbHBIE JaHHbIE pabOTHHKA, KOTOpBIE
HEOOXOIUMBI JJIs1 BBITTOJIHEHHSI KOHKPETHBIX (DYHKIIHH.

4.1.6. He 3anpammBaTh HH(OpPMAIMIO O COCTOSIHUM 30POBBS pabOTHHKA, 3a
UCKJTFOUEHUEM TeX CBEICHUH, KOTOPBIE OTHOCATCS K BOMPOCY O BO3MOXKHOCTH
BBITIOJIHEHHSI pAOOTHUKOM TPY10BOM (DYHKIIUH.

4.1.7. llepenaBaTh NEpPCOHANBHBIE JIaHHbIE PAOOTHHKA €ro MPEICTABUTENSAM B
MOPSI/IKE, YCTAaHOBJIEHHOM TpPYJOBBIM KOJEKCOM M HacTosmmM [lonoxeHuem, u
OrpaHUYMBATH ATy HH(OPMAIUIO TOJBKO TEMH IIEPCOHAIBHBIMH JIaHHBIMU
pabOTHHMKA,  KOTOphlE  HEOOXOAWMBI  JJIsi  BBIOJHEHHS  yKa3aHHBIMH
NPEJCTaBUTEISIMU UX (yHKIIHA.

5. OBA3AHHOCTHU U OTBETCTBEHHOCTbD
PABOTHUKA U PABOTOJATEJISA

5.1. B nensx oOecneueHus AOCTOBEPHOCTH NEPCOHAIBHBIX JAHHBIX PAOOTHUK
00s13aH:

-mpu  mpuémMe Ha paboTy TPEIOCTaBUTh PYKOBOAWUTENIO WIU  €r0
YIOJIHOMOYEHHBIM JIMI[aM MOJIHbIE U IOCTOBEPHBIE JAHHBIE O ceOe;

-B Cly4yae W3MEHEHUs CBEICHHUI, COCTABIISIIONIMX TE€PCOHATbHBIC JTaHHbBIC
paboTHHMKA, HE3aMEUIMTEIIbHO TPEIOCTaBUTh JaHHYI HHGOPMAIIHIO
PYKOBOJMTEIIO WK €r0 YIIOJTHOMOYEHHBIM JIUIIAM.

5.2. PaGoronarens 1 €ro ynoJHOMOYEHHBIE IPEACTaBUTEIN 00SI3aHBI:

5.2.1. OcymiecTBIATh 3aIIUTY MEPCOHANBHBIX TAHHBIX PAOOTHHKA.

5.2.2. O0ecrnieuuTh XpaHEeHUE NEPBUYHON YUETHOM JOKYMEHTALUU MO YUYETY TpyAa
U €r0 OIUIaThl, K KOTOPO#, B YaCTHOCTH, OTHOCATCS JOKYMEHTHI 0 YUYETY KaApOB,
JOKYMEHTHI 10 Yy4€Ty UCIOJB30BaHUs pabouero BPEMEHH M pacuéToB C
pabOTHHUKOM 10 OIIaTe TpyAa U Jp.

5.2.3. 3anonHeHue JIOKYMEHTAUWH, COJEpXAIIEd NEPCOHAIBHBIE JaHHBIE
pabOTHHMKA, OCYIIECTBISATH B COOTBETCTBUU C YHH(PHUIMPOBAHHBIMU (HopMaMu
NEPBUYHON YUETHOMN TOKyMEHTALUU 10 YUETY TPY/Ja M €TO OIUIATHI.

5.24. B nmnopsaake, npeaycMoTpeHHOM cT.14 @enepanpHoro 3akoHa «O
MEPCOHANBHBIX JIAHHBIX)», TPEIOCTABUTH BO3MOKHOCTh 03HAKOMIICHUS C HUMU TIPH
oOpamieHnn pabOTHUKA WIIM €ro 3aKOHHOTO TIPEJICTaBUTENSA, JIMOO B TCUCHHE
JIECSATH pabOYMX JHEW C JaThl MOJyYeHHUs 3arpoca pabOTHUKA WK €T0 3aKOHHOTO
MPEICTaBUTEIS.

5.2.5. B cayuae oTkaza B MPENOCTaBICHUM pPAOOTHUKY WM €ro 3aKOHHOMY
MPEJACTABUTENIO MPU OOpallleHUH JTUOO MpH MOJIYyUYESHHH 3arpoca pabOTHUKA WU
€r0 3aKOHHOTO TPEICTaBUTENS HHPOPMAIIMH O HATWYUH TIEPCOHATBHBIX JaHHBIX O
paboTHUKE, a Takke MEePCOHANBHBIX HaHHBIX JaTh B MHUCHBMEHHOW Qopme
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MOTHUBUPOBAHHBIA OTBET, COAEpP)KAIIUMN CCBUIKY Ha IMOJIOXKeHue 4. S5 crT.14
®denepanbHOro 3akoHa «0O TEPCOHANBHBIX JAHHBIX» WIM MHOTO (penepaibHoro
3aKOHA, SIBJISIOLIETOCS OCHOBAHUEM JIJIsl TAKOTO OTKa3a, B CPOK, HE MPEBBIIIAIONTUI
cemMu paboumx JHEH co JHsA oOpamieHuss pabOTHUKA WMJIM €ro 3aKOHHOTO
npeacTaBuTeNss, JMOO C JaThl TMOJYy4YEHHUs 3ampoca pabOTHUKA WA €ro
MPEeICTaBUTEIS.

5.2.6. be3BO3ME3HO TNPENOCTaBUTh pPAOOTHUKY WIM €ro  3aKOHHOMY
MPEJACTABUTENI0 BO3MOXHOCTh O3HAKOMJIEHUS C TEPCOHAIBHBIMU JaHHBIMU
pabOTHUKA, a TaKX€ BHECTH HEOOXOJAUMBbIE W3MEHEHUS, YHUUYTOXHUTH WIIH
OJIOKHPOBaTh COOTBETCTBYIOIIME IEPCOHAIBHBIE JAaHHBIE IO MPEJOCTABICHHUU
paOOTHHUKOM WJIM €r0 3aKOHHBIM IPEICTaBUTENIEM CBEICHUM, MOATBEPKIAIOIIHX,
YTO MEpPCOHAJbHBIC JIaHHbIE PAOOTHHUKA SIBISIOTCS HEMOJHBIMH, YCTapEBIIUMH,
HEJIOCTOBEPHBIMHU, HE3aKOHHO NOJYyYeHHbIMH. O BHECEHHBIX HW3MEHEHUAX U
NPEANPUHATBIX Mepax paboTojaTellb WM YIOJHOMOYEHHBIC JIHMIA OO0S3aHbI
YBEJOMHUTh PAaOOTHHKA WJIM €ro 3aKOHHOTO MPEICTABUTENS W TPEThUX JIUIL,
KOTOPBIM NIEPCOHAILHBIC JTAaHHBIE pa0OTHUKA OBLITU TIEPEIaHbI.

5.2.7. Ilo nucbMEeHHOMY 3asBJICHUIO pAa0OTHHKA HE TMO3JHEE TPEX AHEH co IHS
MOAAa4YM 3TOTO 3asBJICHUS BbLAAThH MOCIEIHEMY KOMUU JOKYMEHTOB, CBS3aHHBIX C
paboToit (Komuu npukKasza o npuémMe Ha padoTy, IPUKA30B O NIEPEBOJIaX HA JIPYTYIO
paboty, mpukaza 00 YBOJBHEHHUU C PaOOTHI; BBIMUCKUA M3 TPYIOBON KHIKKU;
CIpaBKU O 3apaboTHOU miare, nepuojse padbotel B MBJIOY «Anbaiickuit JIC» u
np.). Konmuu HOKYMEHTOB, CBSI3aHHBIX C PabOTOM, 3aBepsitoTcs padboTojaTeseM
HaJJIeKaIMM 00pa3oM U IPEAOCTABISAIOTCS paOOTHUKY 0€3BO3ME3THO.

5.2.8. B mensx obecnedeHUs COXPAHHOCTH JOKYMEHTOB IO JMYHOMY COCTaBY
YBOJIBHSIEMBIX PAa0OTHUKOB B cllydyae peopranuzauuu v jguksuaauuu MBJIOY
«Anbaitickuit  JIC», a Takke COUMAIBHOM 3alMIIEHHOCTH PaOOTHUKOB,
BBITIOJIHAIONIMX ~ paboTy MO TPYyAOBOMY JOTOBOpPY, BKIIOYAaTh B CBOU
YUpEIUTENIbHbIE AOKYMEHTHI IpaBWia y4€Ta W COXPAHHOCTU JOKYMEHTOB IO
JUYHOMY COCTaBY, a TaK)XK€ CBOEBPEMEHHOM MEpelaud UX Ha TOCYJapCTBEHHOE
XpaHEHUWE TpPU PEOPraHu3alUM WIM JIMKBUAAUUU IOPUANYECKOro  JIMIA
(pacnopspxenue [IpaButenscTtBa PO ot 21.03.1994 Ne 358 — p «O06 obecneuenuun
COXPaHHOCTH JJOKYMEHTOB MO JJUYHOMY COCTaBY»).

5.2.9. B cnyuae peopranmsanmu wim jgukBuganun MBJIOY «AnGarickuii JIC»
y4€T U COXPAHHOCTh JOKYMEHTOB MO JIMYHOMY COCTaBY MOPSAIOK NEpelayu UX Ha
rOCyAapCTBEHHOE XPAHEHUE OCYLIECTBISTh B COOTBETCTBUU C IpaBUJIAMHU,
MPEAYCMOTPEHHBIMU YUPEAUTEILHBIMU JOKYMEHTAMHU.

5.3. B mensx oOecnieueHusi mpaB U cBoOOJ pabOTHHKAa paboTolaTeslb U €ro
NpPEeACTaBUTENN MPU 00pabOTKe MEePCOHANBHBIX JIaHHBIX PA0OTHHKA COOJIOJATh
CleayIoIIe TpeOOBaHUS:

5.3.1. OOGpaboTka TmEpCOHATBHBIX JAHHBIX pPAOOTHUKA  OCYIIIECTBIACTCS
WCKITFOUUTETLHO B IEJIAX 0OecTieueHus COOI0IEHNS 3aKOHOB MHBIX HOPMATHUBHBIX
MPABOBBIX AKTOB, COJCHCTBUM pPaOOTHUKY B TPYAOYCTPOWCTBE, OOYYCHUH U
MPOJBIDKEHUHU TO CIyx0e, obecredeHus JTUYHOW O€30MacHOCTH pPabOTHHKA,



KOHTPOJISI KOJIMYeCTBA M KadecTBa BBIMOJHSIEMONW paboThl U obecreueHus
COXpaHHOCTH UMYIIECTBa paboToarens, pabOTHUKA U TPETHUX JIUII.

5.3.2. Ilpu onpeaenenun o0bEMa U coJiepkaHusi 00padaThIBAEMbIX MMEPCOHAIBHBIX
JAHHBIX  paboTHHMKA  paborojaTelib M  €ro  MNPEACTaBUTEIN  JOJKHBI
pykoBoacTBoBatbcsi Koncturynuen PO, TpynoBeiM kojiekcoM PD, denepanbHbIM
3akOHOM «O mnepcoHanbHbIX MaHHBIX» OT 27.07.2006 No 152 — ®3 u uHBIMHU
dbeneparbHBIMU 3aKOHAMH.

5.3.3. Bce nepcoHalibHbIE JaHHBIE pa0OTHHKA PAOOTOAATENb U €r0 MPEACTABUTENH
00s13aHbI TMOJy4YaTh TOJBKO JUYHO Yy paboTHuMKa. Eciam mepcoHanbHBIE JaHHBIC
pabOTHHKA BO3MOKHO MOJIYYUTh TOJIBKO Yy TPEThEH CTOPOHBI, TO PAOOTHUK JTOJIKEH
OBITh YBEIOMJIEH 00 3TOM 3apaHee U OT HETO JOJIKHO OBITh MOIYyYEHO MUCbMEHHOE
cornacue. PaGoromarens u ero mpeACcTaBUTENH JOJKHBI COOOIIUTH PaOOTHUKY O
LEeNsAX, MPEANoJIaraéMblX HCTOYHMKAX M CHOCO0ax MOJYyYEHHs] MNEePCOHATbHBIX
JAHHBIX (Hampumep, opopmIiIeHHE 3ampoca Ha MpexHee MeCTO paboThl pabOTHUKA
B LEJISIX BBIICHEHUS €ro mnpo¢eCcCHOHAJIbHBIX KadyecTB, 3ampoca B Yy4yeOHOe
3aBeJICHUE O MOJUIMHHOCTHU JTIOKyMEHTa 00 0Opa3oBaHMM U T. I1.) U MOCIEACTBUSIX
OTKa3a pabOTHUKA JaTh MMCbMEHHOE COTJIaCHe HA UX MOJy4YECHHUE.

5.3.4. Paboromarenb W €ro MNpPEACTaBUTENM HE HMEIOT IpaBa MOJIy4yaTb U
oOpalaTpiBaTh IEpPCOHAJbHBIE JaHHbIE pPAOOTHHMKA O €ro MOJUTHYECKHUX,
PEIUTHO3HBIX W HMHBIX YOSXKICHMSIX M 4YacTHOM Ku3HM. B ciygasx,
HEIMOCPEJICTBEHHO  CBSI3aHHBIX C  3alpocaMd  TPYAOBBIX  OTHOIIEHUW, B
coorBeTcTBUM €O cT.24 KoHctutynuun P® pykoBOguTENns M €ro mpeacTaBUTENN
BIIPABE MOJIy4aTh U 00padaThIBaTh IAHHBIC O YACTHOM KU3HU PAOOTHUKA TOJIBKO C
€ro MMCbMEHHOI'O COTJIacHsl.

5.3.5. PaGoromarenp M €ro NpeACTaBUTENM HE HMEIOT IIpaBa MOJIy4aTb H
oOpabaThiBaTh MEPCOHAIBHBIC JIaHHbIE paOOTHHKA O €ro 4JEHCTBE B
OOIIIECTBEHHBIX OOBEIUHEHUSAX WU €ro MpPOQPCOIO3HON NIEATEIbHOCTH, 3a
UCKJIIOYEHHEM CITy4aeB, IPEAYCMOTPEHHBIX (eiepaibHbIM 3aKOHOM.

5.4. Jlunia, BUHOBHBIE B HAPYLICHUH HOPM, PETYJIUPYIOLIUX MOITydeHHe, 00paboTKy
U 3aIUTy EPCOHANBHBIX JaHHBIX paOOTHHUKA, MPUBJICKAIOTCA K JUCITUTIITUHAPHON
U MarepualbHOW OTBETCTBEHHOCTH B TMOPSAAKE, YCTAaHOBJIEHHOM TpyIOBBIM
KojekcoM P® u unHbIMH (enepanbHBIMM 3aKOHAMHU, a TaK)Xe IMPHUBIEKAIOTCS U
IpaXXJaHCKO-TIPABOBOM, AAMUHUCTPATUBHOW W YIOJIOBHOM OTBETCTBEHHOCTH B
MOPSIJIKE, YCTAHOBJICHHOM (peiepaibHbIMU 3aKOHAMHU.

5.5. HenpaBomepHsbiii oTka3z pykoogutens MBIAOY  «Anbaiickuit  [IC»
VCKJIIOUYUTh WM UCIPABUTH MEPCOHAIbHBIE JaHHblE pa0OTHHMKA, a TAaKXe JII00oe
MHOE HapylleHUEe NpaB paOOTHUKAa Ha 3allUTy NEPCOHABHBIX JTaHHBIX BJIECUYET
BO3HMKHOBEHHE y pabOTHHKA MpaBa TpeOOBATh YCTPAHEHUS] HAPYIIEHUS €ro Mpas
Y KOMIIEHCALUU PUYMHEHHOTO TAKUM HapPYLUIEHUEM MOPAJIbHOIO BPE/Ia.

5.6. PabGoTHHK HecET OTBETCTBEHHOCTh 3a JOCTOBEPHOCTh JOKYMEHTOB,
COCTABJSIIOIIMX €ro IEepCOHAIbHbIE JaHHbIE, B TMOPSAKE, YCTaHOBJIEHHOM
3aKOHOJIATENBCTBOM PO.

5.7. Jluma, BUHOBHBIE B HapylieHuu TpeOoBaHuit denepanbHoro 3akoHa «O
MEPCOHAIBHBIX JIAHHBIX», HECYT IPAXJAHCKYIO, YTOJIOBHYIO, aIMUHUCTPATUBHYIO,
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JUCHUIUIMHAPHYKD W HHYK IPEIyCMOTPEHHYK)  3aKOHOJATENbCTBOM P
OTBETCTBEHHOCTb.

6. IPABA PABOTHHMKA IO 3AIIUTE INIEPCOHAJIBHBIX JIAHHBIX

6.1.PabOTHUK HMMEET MpPaBO Ha MOJYYEHUE CBEJACHHM O CBOUX MEPCOHAIBHBIX
JAHHBIX, HAXOMISIIMXCA HA XpaHEHHHW y paboToAaTesiss M €ro YNoJIHOMOYEHHBIX
71, TpeOOBATh YTOYHEHUSI CBOUX MEPCOHANBHBIX JAHHBIX, UX OJOKUPOBAHUS WU
YHUYTOXEHUSI B Cllydae, €CIM OHHU SBISIOTCS HEMOJIHBIMHU, YCTapeBIIUMU,
HEJIOCTOBEPHBIMH, HE3aKOHHO MOJYYEHHBIMH WJIA HE SIBISIOTCA HEOOXOIUMBIMU
JUTSl BBITIOJIHEHUEM PaOOTHUKOM CBOUX TPYAOBBIX (DYHKIIMI, a Tak:Ke MPUHUMATH
MPETyCMOTPEHHBIE 3aKOHOM MEPHI 10 3alUTE CBOUX IPaB.

6.2. CBeneHusl O HAIMYUH MEPCOHATBHBIX JAHHBIX JOJDKHBI ObITh MPEIOCTABIICHBI
pabOTHUKY TIO €r0 3ampocy B JOCTYITHOW ¢opMe, B HUX HE JOHKHBI COACPKATHCS
NIEPCOHAJIbHBIE JIaHHBIE APYTUX PAOOTHUKOB.

6.3. JlocTynn K CBOMM IMEPCOHAJIBHBIM JTaHHBIM MPEIOCTABISIETCS PAOOTHUKY WIIH
€ro 3aKOHHOMY IMpEJCTAaBUTEI0 padoToAaTeNIeM WM €ro YINOJIHOMOYEHHBIMH
JUIAMU Npu oOpalieHuH JHOO MpHU TMONYYEHUH 3ampoca pabOTHUKA WIH €ro
3aKOHHOTO MpPEACTaBUTENS. 3ampoc JODKEH COAEpKaTb HOMEP OCHOBHOIO
JOKYMEHTa, YJIOCTOBEPSIOLIEr0 JHMYHOCTh pabOTHHKA WM €ro 3aKOHHOIO
IpECTaBUTEINS, CBEJCHHUS O JaTe BbLAAYM YKa3aHHOTO JIOKYMEHTA U BbIJaBILIEM
€ro opraHe U COOCTBEHHOPYUYHYIO MOANHUCH pPAOOTHMKA WM €ro 3aKOHHOI'O
OpeICTaBUTENA. 3alpoc MOXET ObITh HampaBiIeH B JJIEKTPOHHOH ¢opMe u
NOJIMUCAH  JJEKTPOHHOW  IU(PPOBOM  HOAMUCBIO B COOTBETCTBHUHU  C
3aKOHOJIATENBCTBOM PO.

6.4. B nemax oOecrnedyeHHs 3allUThl MEPCOHANBHBIX JAHHBIX, XPAHSIIUXCA B
Yupexxnenuu, pabOTHUK UMEET IPaBO Ha:

6.4.1. Ilomayr0o WHPOPMAIMIO O COCTOSIHUM CBOMX IIEPCOHAIBHBIX JaHHBIX H
00paboTKe ATUX JAHHBIX pabOTOATENIEM U €r0 YIOJHOMOYEHHBIMU JIUIIAMH.

6.4.2. CBoOoaHbIli O€CIUIAaTHBIA JOCTYH K CBOMM HEPCOHAIbHBIM JIaHHBIM,
BKJIFOYAsl MPABO Ha MOJIyYeHUE KOMUH JTF000M 3aliCH, COAEpKAILEH TEPCOHANIbHbIE
JaHHbIE paOOTHHUKA, 32 UCKIIOYEHUEM CIIy4aeB, IPEIyCMOTPEHHBIX (heepaabHbIM
3aKOHOJATEIbCTBOM.

6.4.3. OnpeneneHue nNpeacTaBUTEIEH Jis 3alIUThl CBOMX MEPCOHATBHBIX TAHHBIX.
6.4.4. TpeOGoBaTh HCKIIOUEHHWE WM HCIPABICHUE HEBEPHBIX WA HEMOJIHBIX
NEPCOHANBHBIX [JaHHBIX, a TaKXKe JaHHBIX, O0Opa0OTaHHBIX C HapylIEHUEM
TpeOoBaHUIl (enepanbHOr0 3aKOHOAATENbCTBA. [Ipy OTKa3e PYKOBOAMTENS WU
ero TMpeAcTaBUTENeW UCKIIOYUTh WIA HCHPABUTh IEPCOHAJbHBIE JIaHHBIC
pabOTHUK MMEET MPaBO 3asBUTh B MHUCbMEHHOW (DOpME PYKOBOIUTENIO O CBOEM
HECOTJIJaCUM € COOTBETCTBYIOIIMM  OOOCHOBaHMEM  TaKOrO  HECOTJIaCHSl.
[lepcoHanbHble JaHHBIE OICHOYHOTO XapakTepa paOOTHUK HMMEET IMpaBo
JOTIOJTHUTH 3asBJICHUEM, BHIPAXKAIOUIUM €r0 COOCTBEHHYIO TOUKY 3PEHUSI.

6.4.5. TpeGoBath 00 H3BEIICHUH PYKOBOAMUTEIEM WM €ro YINOJIHOMOUYECHHBIMU
JUIAMHU BCEX JIUI, KOTOPbIM paHee ObUIM COOOIEHbl HEBEPHBIE WIIM HEMOJIHbIC



NEpPCOHANbHBIE JaHHbIE pa0OTHHKA, 000 BCEX MPOU3BEIECHHBIX B HUX
UCKJIIOYEHMSIX, UCTIPABICHUSIX WM JOTOIHEHUSX.

6.4.6. OOxanoBath B CyJ JItOObIE€ HEMPaBOMEPHBIC IEHUCTBUS WM O€37eHCTBHS
PYKOBOJUTENS WM €ro YHOJHOMOYEHHBIX JIMI[ IPU XpaHEHUH, 00paboTKe U
3alIUTE €T0 MEPCOHANBHBIX JaHHBIX.

[Tocne mpunstus storo [lonoxenus u Ilpukaza Takke HE0OOXOJUMO BKJIKOYATh B
TEKCT TPYAOBBIX JOTOBOPOB ¢ paOOTHUKAMH, UMEIOIUMU AOCTYII K IEPCOHATIbHBIM
JaHHBIM JPYTUX pPaOOTHUKOB B CHIIy BBIMOJHSIEMBIX HMMH JIOJKHOCTHBIX
00sI3aHHOCTEH, ycloBME OO0 WX HEpasMJIallleHUd ¢ OTBETCTBEHHOCTU TMPH
HapylIEHUU JaHHOTO oOs3arenscTtBa. B coorBerctBuM co cT.90 Tpynosoro
kogekca P® 3a HapymieHue HOpPM, PETryIHpyOIUX oO0pabOTKy W 3aIUTy
NEPCOHANBHBIX JaHHBIX, MPEAyCMOTpeHa AUCHMIUIMHApHAS, MaTepuaibHasd,
IpaKJaHCKO-TIPaBOBasi, aAMUHUCTPATHUBHAS U YTOJIOBHASI OTBETCTBEHHOCTb.
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